E-Rate Quote Submission Checklist
Reminders:  

· 2 copies of all documents must be submitted in hard-copy format
· If you are submitting for Priority 2 items (cabling and/or network equipment), due to the amount of paperwork, please punch holes in your documents and have each copy in a 3 ring binders.
· 2 data CDs that include all bid submission documents.
· All documents & CDs must be delivered to:

San Angelo ISD Administration Building
Attn:  Purchasing Dept.
1621 University Ave.
San Angelo, TX 76904
· Quotes are due by March 4, 2011 - 2:00 PM (Central Standard Time)
No Faxes or Emailed Quotes Accepted
All quote submissions must include the following documents:

· Vendor General Information form
· General Conditions for Bidding Forms (note: there is a checklist within this set of documents)

· Contracts (You must include an electronic version on the CD and it must be able to be opened and edited in Microsoft Word.) 

· Vendor Response Time form

· References 
For Priority 2 Items (Internal Connections & Basic Maintenance) – see Internal Connections & Basic Maintenance document on www.saisd.org/erate 
· Quote Spreadsheets 

· You must use the SAISD provided spreadsheets in the format that they are provided.  
· The quote spreadsheets must be submitted in Microsoft Excel format.   (The Excel spreadsheets should not be locked or password protected.)
· A recent financial statement
· Company information

· List of staff that will work on the project
